MPMS Password Rules

e Your user id and password is the same for both the ECMS and MPMS
web applications.

e Your password will expire after 60 days, requiring the creation of a new
password. Upon login, a notification will be displayed five days prior to
the expiration of your password.

e After logging into MPMS, click the Change Password link provided
within the left navigation area of the home page. The ECMS/Change
Profile Information screen will be displayed, which will allow you the
ability to change your password.

e Please use the following guidelines when creating your new password:

O Must be minimum of six characters

O Must be composed of at least one letter and one number
O Special characters can also be used

O Is case sensitive

0 Cannot re-use the six previously used passwords

e When logging in, you will have five tries to enter the correct password
before your password will be revoked.

e When changing your password, you will have five tries to enter the
current password before your password will be revoked.

¢ Your password will be revoked if the last login has been 180 days or
more.

If your password has been revoked, please contact the MPMS
Help Desk at 717-525-5458 and you will be issued a new
default password. After your password has been reset and you
have logged into MPMS, you must supply a new password in
order to proceed.



