
End 
User

MPMS System 
Administrators

Potential user* 
fills out MPMS 

Security Form and 
electronically 

sends to MPMS 
email account

MPMS 
Administrator 

receives form and 
determines if user 

has an existing 
ECMS ID

If yes, If no,

Within the ECMS Application, select 
the following groups within the MPMS 

Security Groups list:
For All Users: 

Add MPMS and MPMS General
For MPMS/IT Section:
Add All MPMS Groups

Within ECMS 
Application, create 

a new ECMS ID

Within MPMS  
Application, add user 

information and assign  
security level to user’s 

profile

MPMS Administrator 
contacts user to provide 

user id and password

Determine if user will 
be creating Crystal 

Reports

If yes, If no,

Create SRS to add 
user to MPMSUSR & 
MPMSQRY Groups

Determine if user has 
a RACF ID

If no,If yes,

*If a District user, contact your MPMS District Coordinator.
Revised February 2015

Tell the user to ask 
their IT coordinator to 
request a RACF ID

For MPMS Developer, 
create SRS to add user to 
MPMSUSR, MPMSDEV & 

MPMSQRY Groups


